J. J. STROSSMAYER UNIVERSITY OF OSIJEK, ACADEMY OF ARTS AND CULTURE IN OSIJEK

LEGAL FRAMEWORK FOR THE ADMISSION, ASSESSMENT AND DEFENCE OF THE FINAL PAPER
POSTGRADUATE SPECIALIST STUDIES AT THE J. J. STROSSMAYER UNIVERSITY OF OSIJEK
Guidelines for final/specialist paper application
Article 54
 (1) Prior to the course completion date of the postgraduate specialist study, postgraduate specialist students shall apply the theme of the final/specialist paper.

(2) Theme application for the final/specialist paper shall be submitted to the authorized body of the studies.
(3)Theme application for the final/specialist paper shall include: theme application of the final/specialist paper, theme description along with the aim as well as research/paper plan and methods.

(4) Upon the fulfillment of all conditions, the Postgraduate Board/Committee shall be nominated in order to initiate the procedure for accepting the theme of the final/specialist paper.
(5) If the Postgraduate Board/Committee establishes that the application is not completed, the candidate will be asked to amend it in a peroid not longer than 30 days. 
1. List of Mentors

01 APPROVAL- FINAL/SPECIALIST PAPER       04 ETHICAL APPROVAL of the facility in which the research project will be done
02 CHOICE – MENTOR


  
        05 WRITTEN CONSENT information for the candidate
03 APPLICATION – THEME


        06 PARTICIPATION AGREEMENT





              07 INFORMATION PRIVACY
Deliver to the Head of the postgraduate specialist students office and lifelong education

2. Postgraduate  Committee

TEMPORARY STATUTE OF THE ACADEMY OF ARTS AND CULTURE IN OSIJEK

Article 45

(1)Academy's Council may appoint both standing and temporary committies and other bodies stipulated by this Statute, the Statute of  J. J. Strossmayer University of Osijek or other enactments.

 (2) Within the frame of the Academy's Council there are following boards and committees:

· Board for evaluation of  fulfillment of conditions for acquiring a respective grade
· Board for final papers and degree thesis

· Ethics Committee
· Committee for education and students

· Committee for publishing activities

· Committee for the qualiy assurance of the education

 (3)  Boards and committees shall consist of at least three and at most nine members.

 (4) Members of the boards and committies shall be appointed by the Academy's Council, on dean's proposal.

 (5) Elected members shall serve for four years and the same person may be reappointed. 
 (6) Standing committees and boards tasks shall be defined by the Rules of Procedure brought by the Academy.
 (7) By the decision on establishment and scope of work of committees and boards brought by the Academy's Council, the work of temporary committies and other bodies shall be defined.

3.   Board for final specialist thesis

ACT ON POSTGRADUATE STUDIES AT THE J. J. STROSSMAYER UNIVERSITY OF OSIJEK

Article 55

Based on Council's/ Committee's proposal, the authorized body of the Faculty/Academy shall nominate the Board for acceptance of final/specialist thesis theme formed of at least three (3) members, which will submit a report to the authorized body of the Faculty/Academy, containing either the proposal acceptance or its rejection in the period of ninety (90) days from the appointment.
Article 56
(1) In its report, the Board for acceptance of the final/specialist thesis theme may propose:
-  acceptance of the final/specialist thesis theme,
-  rejection of the final/specialist thesis theme.
(2) On the grounds of the report issued and suggestion given by the Board for acceptance of the final/specialist thesis theme, the authorized body of the Faculty/Academy the Board of Postgraduate Studies shall reach the final decision on either the proposal acceptance or rejection of the final/specialist thesis theme and appoint the mentor, who shall advise the candidate of the final/specialist thesis writing process.

Article 57
If the the authorized body of the Faculty/Academy assesses that the proposed theme cannot be accepted, the application shall be rejected.

TEMPORARY STATUTE OF THE ACADEMY OF ARTS AND CULTURE IN OSIJEK
ETHICS COMMITTEE
Article 46
 (1) The Ethics Committee shall be established at the Academy stipulated by the Statute of the University and the University's Code of Ethics.
 (2) The Ethics Committee shall be formed of (5) five members appointed and dismissed by the Academy's Council.
 (3) The dean shall propose two members of the scientific research - teaching and artistic-teaching grade, one of the associate grades, one of other associates, whereas one member shall be proposed by the Student Council. 
 (4) Members of the Ethics Committee shall be appointed for a period of time not longer than four years. It is possible for the same persons to be reappointed as a members of the Ethics Committee.
Article 47
The Ethics Committee shall:
· monitor the implementation of the University's Code of Ethics at the Academy and conduct the procedure in case of the Code of Ethics breach
· initiate the procedure for the review of the University's Code of Ethics breach by itself or by teachers, associates, students or other persons who reported of a case of breach of  the University's Code of Ethics at the Academy
· bring charges to the Academy's dean in case of serious breaches of the Code of Ethics, along with the initiave for the motion of disciplinary proceedings  
· submit anual reports on its work as well as report on actions being taken to detect the Code of Ethics breach and deliver them to both the Academy's dean and Academy's Council.
Article 48
(1) The Ethics Committee of the Academy shall work within the frames of its function and take actions to detect the University's Code of Ethics breach stipulated by the University's Code of Ethics.

 (2) Within the frames of its work, the Ethics Committee may ask for professional help of corresponding scientists and profesionals as well as institutions.
 (3) When taking actions to detect the University's Code of Ethics breach, the Ethics Committee of the Academy shall respect data privacy and dignity of the persons involved in the procedure.
 (4) Having regard to the way of functioning and decision making, the provisions of the Academy's Rules of Procedure shall be applied adequately on the work of the Ethics Committee of the Academy.
3.  09 ASSESSMENT OF THE THEME approved by the the Ethics Committee
Assessment and defence of the final/specialist paper
Article 58

 (1) Upon the theme acceptance of the final/specialist paper, the authorized body of the Faculty/Academy shall nominate the Board for assessment of final/specialist thesis, consisting of at least three (3) members, on a proposal submitted by the Board of Postgraduate Studies, typically during the same session. 

(2) Members of the Board for assessment of final/specialist thesis shall be only teachers of scientific, respectively scientific research – teaching grade from the field of science equivalent to the field of the final/specialist thesis.
6.   Board for assessment of final/specialist thesis

7.  Final thesis completion
8.   Final thesis submission
Article 59

(1) Members of the Board for assessment of final/specialist thesis shall submit their report sixty (60) days after the final/specialist thesis has been received at the latest.

(2) The report issued by the Board for assessment of final/specialist thesis shall include: the content of the thesis, opinion about the work, grade along with comments with regard to the applied methods as well as the Board's proposal.
Article 60
 (1) In its report, the Board for assessment of final/specialist thesis shall:
- accept the final/specialist thesis and accordingly allow the candidate to defence her/his thesis, 
-  return the final/specialist thesis to the candidate to rewrite it and reassess it afterwards
or
- reject the final/specialist thesis.
9.   10 GRADE - DEFENCE
Article 61

 (1) If the authorized body of the Faculty/Academy accepts the report submitted by the Board for assessment of final/specialist thesis, in which it has been established that there are some deficiencies in the final/specialist thesis that could be remedied, it shall ask the candidate to correct it according to the instructions and guidelines provided by the Board.
 (2) In accordance with the above mentioned paragraph, the candidate shall correct her/his thesis within sixty (60) days after the conclusion of the Board for assessment of final/specialist thesis has been received.
 (3) If the candidate does not correct her/his thesis according to the instructions and guidelines provided by the Board for assessment of final/specialist thesis within sixty (60) days after she/he receives its conclusion without providing a reason, the final/specialist thesis shall be rejected.
Article 62

 (1) If the authorized body of the Faculty/Academy arrives at the conclusion that the report issued by the Board for assessment of final/specialist thesis does not provide a solid basis for decion making on the grade of the final/specialist thesis, it shall appoint new members to the Board and ask them to report on it, or it shall nominate a new Board for assessment of final/specialist thesis, which shall reassess the final/specialist thesis and submit a new report to the authorized body of the Faculty/Academy.
Article 63
(1) Upon the acceptance of the final/specialist thesis, the authorized body of the Faculty/Academy shall appoint the Board for defence of final/specialist thesis, formed of at least three (3) members and commonly two (2) alternate members and bring a decision about the date and place of defence, typically during the same session.
(2) Members of the Board for assessment of final/specialist thesis may be the members of the Board for defence of final/specialist thesis as well.
(3) Members of the Board for defence of final/specialist thesis shall be only teachers of scientific, respectively scientific research – teaching grade.
Article 64
 (1) If there is a negative grade in the report submitted by the Board for assessment of final/specialist thesis, and  the authorized body of the Faculty/Academy does not make a decision on the enlargement of the Board or does not appoint a new Board, the authorized body of the Faculty/Academy shall reject the final/specialist thesis, suspend the procedure for attaining the title university specialist and inform the candidate about it.  
(2) A detailed decision about suspension of the procedure for attaining the title university specialist shall be delivered to the candidate within eight (8) days.
(3) With regard to the case described in paragraph 1 of this article, the candidate shall not be allowed to repeat the process of attaining the title university specialist on the same topic.
Article 65

(1) Defence of the final/specialist thesis is public, and shall be organized at the latest within a month from the day on which the authorized body of the Faculty/Academy has accepted a positive grade of the final/specialist thesis.
(2) Date and place of the final/specialist thesis defence shall be determined by the authorized body of the Faculty/Academy, and the notification about the final/specialist thesis defence shall be displayed at the notice board and the University's internet site, respectively the authorized Faculty/Academy.
(3) The candidate shall defend her/his final/specialist thesis before the Board for defence of final/specialist thesis.

(4) During the final/specialist thesis defence, minutes shall be kept and signed by the members of the Board and the reporter.
(5) Minutes shall contain the Board's decision on defence of the final/specialist thesis.
10.  12 PROTOCOL AND MINUTES
Article 66

 (1)  Board for defence of final/specialist thesis shall decide whether the candidate has: 
- defended her/his thesis by a unanimous decion of the Board,

- defended her/his thesis by the majority of votes in the Board
or
- has not defended her/his thesis.
 (2) Within the frame of ninety (90) days the candidate, who failed to defend her/his final/specialist thesis shall be given possibility to reapply for production and defence of final/specialist thesis, but on other topic.
 (3) The final/specialist thesis theme, which has not been defended within eight years from the acceptance of the final/specialist thesis theme is due to the new procedure of acceptance. 
Article 67

(1) Upon a sucessfully defended final/specialist thesis, the candidate shall add a list of members of the Board for defence of final/specialist thesis in the hardcover final/specialist paper along with the date. 
(2) The candidate shall provide the secretary of the Faculty/Academy with four hardcover copies of her/his final/specialist paper one month after the defence at the latest. 
Article 68

(1) Upon completion of the post-graduate specialist study and a succesful defence of the final/specialist paper, the University or the authorized Faculty/Academy shall issue a diploma testifying to the completion of the post-graduate study and to the attainment of the academic title of the university specialist for a field of science (univ.spec.) stipulated by a special law. The title specialist, respectively its abbrevation, shall be added to the academic title in accordance with the Law.

(2) The diploma testifying to the attainment of the academic title of the university specialist shall be handed to the candidate by the head of the Faculty/Academy at the promotion ceremony.
(3) Along with the diploma, the university specialist shall receive a free copy of the Additional document on studies in Croatian and English, including information necessary for better understanding of the attained academic title.
